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SAN FRANCISCO ZEN CENTER

Facilities Director
Employee Job Description

Title of Position: Facilities Director
Department: SFZC Administration
Reports to: Vice President
Supervises: Three Plant Managers
Work Status: Full-Time, Exempt
Work location: In-person

Salary: $125-$145K+ Benefits
Date: July 2026

San Francisco Zen Center:

San Francisco Zen Center (SFZC) was established in 1962 by Shunryu Suzuki Roshi (1904-1971)
and his American students. Suzuki Roshi is known to countless readers as the author of the
modern spiritual classic, Zen Mind, Beginner's Mind.

The SFZC community has a diverse population made up of internationally known Zen teachers,
short and long-term residential students, a vibrant wider sangha, ordained priests and lay
practitioners, and visiting guests. We have three California practice centers: City Center (located
in San Francisco), Green Gulch Farm (located in coastal Marin County), and Tassajara Zen
Mountain Center (located in the Ventana Wilderness, inland from Big Sur).

The purpose of SFZC is to express, embody, and make accessible the wisdom and compassion of
the Buddha as taught and practiced in the Soto Zen tradition.

Position Overview:

The Facilities Director is required to keep a broad overview of the physical status of all the
facilities operated by San Francisco Zen Center. The status is assessed in cooperation with the
President, Vice President and the Directors and Plant Managers of City Center, Green Gulch
Farm, and Tassajara, and the Facilities Committee.

To ensure the successful implementation of our vision, the Facilities Director maintains the
physical health of all SFZC facilities through a combination of technical expertise, administrative
support, and budgetary compliance. A scheduled inspection and maintenance plan is managed by
the Facilities Director ensuring that the vision for preventative maintenance and scheduled repairs
and replacement is conducted on a cadence clearly visible across the organization.

Job reviews take place every 6 months in alignment with the rest of Zen Central administration.


http://www.sfzc.org/zc/display.asp?catid=1,10,160,161&pageid=522
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Key Responsibilities:

Facilities Operations & Oversight (40%)

Maintain an overview of all maintenance issues for any SFZC affiliated properties and
vehicles.

Compile and maintain a current, in-depth assessment of short- and long-term repair and
maintenance projects at all three temples.

Monitor preventative maintenance programs across all three practice centers; oversee
effective implementation of Zen Center’s facilities management software.

Ensure a high standard of safety, cleanliness, and building functionality.

Make every effort to maintain environmental standards and stewardship as defined by the
Environmental Committee of ZC.

Project & Capital Management (40%)

Serve as Project Manager for any SFZC capital project to ensure timely completion and
budgetary compliance.

Submit capital projects for inclusion in the annual budget; provide estimates for all
capital projects.

Keep a record of deferred maintenance, updated at least once a year.

Lead facility-related projects from planning to execution, including RFP development,
contractor selection, and contract negotiation.

Ensure compliance with all local, state, and federal regulations.

Contractor & Vendor Management (10%)

Select outside service providers, negotiate contracts, and oversee fulfillment.

Select qualified contractors for capital projects, taking into account cost, reputation,
project size, and past performance.

Follow up and oversee projects done by outside companies, including facilitating
payments and keeping records.

Team Collaboration & Communication (10%)

Develop and maintain close working relationships with Zen Center in-house facilities
staff—Plant Managers and shop crews.

Work closely with Directors and Maintenance Personnel of CC, GGF, and ZMC to set
priorities and ensure timely completion of maintenance activities.

Consult in the development of and provide oversight for the R&M budgets of CC, GGF,
and ZMC.

Meet as needed with SFZC staff to provide updates on maintenance issues and capital
projects.

Assist Zen Center leadership in assigning priorities to facilities work and developing
implementation plans.

Routinely visit all three practice centers as needed—and at minimum once per
quarter—to fulfill responsibilities.
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Qualifications:

Required
*  Minimum 10 years of experience in general contracting and project management,
including coordination with Architects and Engineers.
*  Working knowledge of building permitting, budgeting, and contract negotiation.
* Hands-on knowledge of HVAC, electrical, plumbing, landscaping, and carpentry.

*  Experience implementing and maintaining facilities management software
(CMMS/BMS/EMS).

»  Skilled written and verbal communication.

*  Solid command of planning, budgeting, and presentation software tools.

*  Strong leadership, communication, and planning skills.

*  Knowledge of CAL-OSHA, ASHRAE, EPA, and ADA compliance standards.
*  Valid driver’s license.

Preferred

*  PMP or facilities certifications (FMP, CFM, ProFM).
» Bilingual in English and Spanish.
*  Experience managing institutional, school, or nonprofit facilities.

Interested candidates can send a cover letter and resume to humanresources@sfzc.org.
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